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[lonoxenune

0 TIOPSIIKE PACCMOTPEHUsT 00PAIEH NI IPaK/IaH B AIMHUHUCTPANMIO
MYHHIIHIAILHOTO KA3eHHOT0 JOUIKOJIBLIOT0 06pasoBaTe/Ibioro
yupeaaenus " ercknii cag Ne10" M300MIbHCHCKOTO TOPOACKOTO
oxpyra CTapponobcKoro Kpasi
(MKJOY "Jlerckuii cag Nel0" UT'OCK)

1.OGuMe MoJI0IKCITH S

1.1 Hacrosmice TTonoxenne o mopsike paceMoTperus obpatieiiii rpax/ian B
AAMIHHCTPALITIO MYHHUIHTTATLHOTO Ka3eHHOT0 JOMKOIBHOTO 00pa3oBaTeabHOTO yUPEKACHN
"Merexuit cajt No10" M308HIILHEHCKOro TopoJckoro okpyra CTaBporiolibekoro kpad (Jasnce -
JIOY) paspaboTano B cOOTBETCTBUN ¢ DeepalbHBIM 3AKOHOM OT 02.05.2006 Ne 59-13 «O
HOPAJLKE paceMOTpeHits odpatienni rpaitan Poccuiickoii dejepa».

110107 HIEM PeryIHpYIOTCS TPABOOTHOLIEHHS, CBAAHHBIEC ¢ peaizaliedi rpakiannHoM PD
sakperiienioro 3a iy Koucruryiwcii PO upasa obpatienns i OPratkl MCCTHOTO
SAMOYTIPABIIEHIS, YCTAHABIUBAETCH MTOPSIOK PACCMOTPEHH ofpaliieHnil rpazkIan B
anmvuueTpaimno 1OV,

1.2.Opramisaiist padoThl ¢ OOPATIEHHSIMH PPAALUT B A/MIHITCTPALLTHO HOY Beacres 6
coorrercrnnn ¢ Koneruryiweit PO, dejepaibiiniv saxonom ot 06. 10.2003 r. Ne 131-D3 «O6
OOWIHX IPHHIHNAX OPraH3alHA MECTHOTO caMoyTpanieris B PA, « MesiepalbhbiM 3aKOHOM
o1 02.02.06 . No 56-d03 «O ropsijie paceMotpetiist oGpantenuii tpaiar POy, Yerasom JLIOY
W HACTOSINM | loo/KeHHEM.

1.3.Yeranonmenminii nacrosimm [TOToKeHHEM HOPSILOK PACEMOTPEITHS 00parieiii
PpavKIaH PACIIPOCTPAHACTCS HA BCE OOPALICHHS TPAKJIAH, 3d HCKITOICHHCM olpatiteHHii,
KOTOPLIC [IOUICHKAT PACCMOTPEHHIO B IHHOM LIOPSLLKE, YCTAHOBICHIOM deiiepanbubvu
KOHCTHTYIHOHHBIMHI 3aKOHAMH 1 HHBIMH (DeIepacibHBIMIT 3aKOHAMI, & TakiKe TMHEeM,
HCHOAHEHTTBIX Ta ODUIMANLHLIX GHAIKAX YIPCAJICHIET, OPranusaitni, TpeupusTii,



MOJAINUCAHHBIX UX PYKOBOAUTEISIMH, YIIOJTHOMOYEHHBIMH HA TO JIULIAMH, KOTOpBIE
paccMaTpUBAIOTCS B MOPAKE, YCTAHOBICHHOM JUIs 001LIeH KOPPECTIOHIEHIUH.

1.4.YcranoBnenuslii HactosiuM [losioskeHneM MOPSI0K PAaCCMOTPEHUS 0OpalieHuit
IpaXkJlaH paclpoCTpaHsAeTCs Ha IPAaBOOTHOIIEHUS, CBA3aHHBIE C pACCMOTPEHHEM O0paleHUi
MHOCTPaHHBIX IPaykJaH U Ul 0e3 rpakAaHCTBA, 32 UCKIOYEHUEM CI1y4aeB, YCTAHOBICHHBIX
MEXyHapOAHbIM JoroBopoM Poccuiickoit deaepannu win GpenepaabHbIM 3aKOHOM.

1.5.TTopsinok BeeHus AeTONPON3BOICTBA 10 OOPAIIEHUSM IPAXKAaH, OpraHU3aun
JMYHOTO IIpUeMa I'pakJlaH, MHbIE BOIIPOCHI, HE yperylaupoBaHHble HacTosAmuM Ilonoxenuem,
YCTaHABIMBAIOTCA IPHUKa3aMu, pacopshkeHus MU 3aBeayrouero J0Y.

1.6.Anmunuctparus JIOY cuctemMaTHdecKy aHaJTU3UPYeT U 000011aeT oOpalieHus
rpaXkaaH, CoJIepKalllecs] B HUX KPUTHUECKHUE 3aMEUaHMUsl, C 1IEJIbI0 CBOEBPEMEHHOIO BbISIBICHMUSI
Y YCTPAHEHHUs [IPUYMH, IOPOKAAIOIINX HAPYILIEHUE NIPAB U OXPAHIAEMbIX 3aKOHOM HHTEPECOB
rpaXkaaH.

2.11IpaBo rpa:kaan Ha oOpaieHue

2.1.JletictBue Hactosmiero [lonoxeHus: pacnpocTpaHseTcs Ha BCce OOpalleHus rpak/aaH,
32 HCKITIOUCHUEM:

- oOpalieHuii, pacCMaTpPUBAEMbIX B MOPSIIKE KOHCTUTYLHIMOHHOTO, YTOJIOBHOTO, TPaX1aHCKOTO
CYJIOTIPOM3BOICTBA, IPOU3BOJICTBA I10 JieJiaM 00 aJIMUHUCTPATUBHBIX ITPABOHAPYIICHUSIX;

- 0OpalieHuii, CBA3aHHbBIX C U300PETECHHUSIMH, OTKPBITHUSMH, PAIlHOHATN3aTOPCKUMU
MPETIOKEHUSMHU, ITOPSIIOK PACCMOTPEHUS KOTOPBIX periiaMeHTUpPYeTCsl perepaibHbIM
3aKOHOJATEIHLCTBOM;

- 0OpaIIeHH, BEITEKAIOIINX U3 OTHOIICHUH, CKJIILIBAIOIIMXCS BHYTPU KOJIJICKTUBOB
KOMMEPUYECKUX ¥ HEKOMMEPUECKHX OpraHu3alluii, 0OIECTBEHHBIX 00bETUHEHHH,
PETYIHPYEMBIX HOpMaMHu (heIepaTbHOTO 3aKOHOIATENILCTBA, MX YCTABAMU U TIOJIOKEHUSIMHU;

- oOparmeHui HHOPMAIIMOHHOTO XapaKTepa B apXUBbI, OUOIMOTEKH, OPTaHbl CTATUCTHKHU U
JPYTHE OpTaHU3aIIH.

2.2 I'paxkiaHe IMEIOT MPaBO 0OpaIiaThcst TMYHO, B YCTAaHOBIEHHOM (popme, a Takxke
HATPABIISATh WHAWBHUIYAIbHBIC H KOJUICKTHBHBIC TMCHMEHHBIC OOPAICHUS B 2 IMUHUCTPAIIHIO
JOY mubo J0IDKHOCTHBIM JIUIIAM.

2.3 I'paxxnane peanusyroT MpaBo Ha oOpaleHue CBOOOIHO U T0OPOBOILHO, HE HApYIIIas
IpaB U CBOOOIBI APYTUX JIUII.

2.4.®opma oOpaleHus rpak/IaHaMyi BHIOUPAECTCS] CAMOCTOSTEIBHO.

2.5.PaccmoTpenne oOpalieHuii TpaxaaH OCYIIeCTBISETCS OeCIIaTHO.

3.0cHOBHBbIE TEPMHHBI, HCIIOJIb3yeMble B HacTosiieM [losioskennu

B Hacrosimewm [lonoxkeHnn nCronb3yrTes CAEAYINE OCHOBHBIE TEPMHHBI

3.1.00pamenue rpaxaaHiHa, HapaBleHHOe B aaMuHUcTpaimio JJOY nucsmMeHHOe
100 yCTHOE MpesoKeHue, 3asBJIeHHE UK JKano0a:

NnpeaioKeHue - pEKOMEH/1allks TPak/IaHUHA 110 COBEPILIEHCTBOBAHUIO HOPMATUBHBIX
MPaBOBBIX aKTOB JieaTebHOCTH AqmunucTtparuu JJOY, pa3BuTHio 001IECTBEHHBIX OTHOIIICHUH,
YIYUYIIEHUIO BOCIIUTATEIHHO-00pa30BaTeIbHON U UHBIX Cep AeSITeTbHOCTH:

3asiBJIeHHe — ITPOCh0a rpakIaHNHA O COJICUCTBUU B Peali3allii €ro KOHCTUTYITMOHHBIX
paB v CBOOO]] MJIM KOHCTUTYIIHOHHBIX TIPAaB U CBOOO IPYTHX JIHIL, JTMOO COOOIICHHE O
HapyIIEHWN 3aKOHOB U MHBIX HOPMAaTUBHBIX ITPABOBBIX aKTOB, HEJIOCTATKaX B paboTe
angmuuuctpanuu JOY win KpuTHKa ee 1eITeIbHOCTH;

’Kaj100a - mpock0a rpaXkJJaHuHA O BOCCTAHOBJICHWHU WJIU 3aIIIUTE €r0 HAPYIICHHBIX MPaB,
CBOOO UM 3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOO UK 3aKOHHBIX HHTEPECOB IPYTHX JIHII.



3.2. OGpaiiieHue MOXKET ObITh KOJUIGKTHBHBIM, €CITH OHO MOJIICAHO ABYMS U Oosee
aBTOpaMH, JINOO MOCTYIHUBIIICE OT UIMEHU KOJUICKTHBA IOPUAMYECKOTO JIMa. KOJJIeKTUBHBIM
CUMTAIOTCS TAK)KE OOpAIEHUS, TIOMMCAHHBIC YWICHAMH OJTHON CEMbH.

4. lMopsinok uHopMupoBaHus 0 padoTe ¢ 0OpALIEHUSIMH TPAKIAH

4.1. Undpopmanus o BonpocaM paboThI C 00paIeHUsIMH IPakIaH pa3MeIaeTcs B
OTKPBITOM U AocTymHOM Gopme Ha caiite JIOVY, a Takke npegocTaBisieTcs o TeaehoHy Uin
NUCbMEHHO, BKJIIOYasi SJIEKTPOHHYIO TIOYTY, B CPEACTBAX MAacCOBON MH(OpMAaLUH (Jasee -
CMMN), B xo1€ TUYHOTO MpUEMA.

4.2. Mecro naxoxaenus J10Y: 356140, CraBpornonsckuii kpait, I300unpHeHCKHA
paiion, ropos M3o06mibHbIH, yi.JIbBa Tosncroro, 1

4.3. I'padux padotsr JJOY ¢ oOpalieHus MU rpakIaH:

Cpena —14.00 — 15.00

[Tarauma — 15.00 — 16.00

Cy600Ta, BOCKpECEHbE - BBIXOIHBIC JIHU;

O6enennsrii nepepsi - ¢ 12.00 mo 13.00 (exxeneHeBHO).

4.4. Opranuzanuio, ooecreueHue 1 KOHTPOJIb 3a MOPSAKOM PACCMOTPEHUSI 0OpaIlieHHi
rpaxknaan B IOV ocymiecTBisieT 3aBeAyIOMINA.

[Tpuém nucbMeHHbIX 00pallleHul Tpak/iaH, 3aIUCh HA JTMYHBIA MPUEM, IPEIOCTABICHUE
uH(pOopMaLny, 1eJI0NPOU3BOJICTBO 110 OOPALEHUSAM IrpaskaH Benercs 3apenyromum J0Y.
Mecto npuema oOpatleHuit - KabUHET 3aBenyromiero,Tenedon ans cupaBok: 8§ (86545)2-76-17

4.6. I1o Teneony nmpemocTapisieTcs cieayronas nHHOpMAaIHs:

-rpaduk npuema rpaxaas 3asenyromum JOVY;

-[I0YTOBBIE aJpeca, ajipeca dJIEKTPOHHOM MOYTHI /ISl HANPaBJISHUsI MMCbMEHHBIX 00pallleHui;
-IIOPSAZIOK U CPOKH pacCMOTPEHMsI 0OpallieHUH Ipak/JIaH;

-TpeboBaHus K 0OPMIIEHHIO MUCbMEHHOTO O0paIleHUS;

-MIOPSAZIOK 00KaloBaHUs AEUCTBUI (6€3/1eHCTBHS) M peILIEHH, OCYLIECTBISEMBIX U
IMPUHUMAEMBIX B XOJI€ pACCMOTPEHHS OOpaleHMS;

-OCHOBaHMsI JUIs OTKa3a B paCCMOTPEHUU OOpaIeHNH TpaKaaH.

[Ipu HEOOXOAUMOCTH TPAKAAHUHY MOXKET OBITh MPEITI0KEHO 0OPATUTHCS MMCHbMEHHO
WIN Ha3HaueHO yJ00HOe eMy BpeMs /ISl KOHCYJIbTAllUH.

Bpewms TenedonHOr0 pazroropa He JOMKHO MpeBbIaTh 10 MUHYT.

Ecnu 3aBenyrommii He UMEET BO3MOXKHOCTH CAMOCTOSITEIILHO OTBETUTH HA IIOCTABICHHBIE
BOIPOCHI, OH JIOJDKEH COOOIIUTD IPaXkAaHUHY TeIe(OHHBIN HOMED, [0 KOTOPOMY MOKHO
HOJYYUTh HEOOXOIMMYIO HH(POPMAILIHUIO.

3aBenyIoUii, OCYIIECTBISIOMNNA TPUEM U KOHCYIbTHPOBAHHE, JOHKEH OTHOCUTHCS K
o0OpaTUBIIMMCA IpaXJ1aHaM KOPPEKTHO U BHUMATEIbHO, HE YHUKAsl UX YECTU U IOCTOMHCTBA.

4.7. I'paxxnanuH ¢ yuetoM pexuma padotsl IOY ¢ MmomeHTa npuema oOpaiieHust UMeeT
MIPaBO Ha MOJYYEHHE CBEJIEHUH O MPOXOXKACHUN MPOLEAYPHI IO PACCMOTPEHUIO €T0 0OpaIeHHUS.

4.8. IlucpmeHHbIe o0palieHns rpaxxan (BKIo4as oOpalieHus, OCTYIHUBILIUE 110
AIIEKTPOHHOM MOYTE) paCCMATPUBAIOTCS 3aBEIYIOIINM, C YYETOM BPEMEHH MOATOTOBKH OTBETA
3asBUTEIIO B CPOK, HE MpeBbimatomuii 30 1Hei ¢ MoMeHTa peructpannu ooparienus B JJOVY.

4.9. OcHoBHbIe TpeOoBaHUs K HHOOPMHUPOBAHUIO TPAKIaH O MOPAIKE PACCMOTPEHUS
oOpartneHui:

- JIOCTOBEPHOCTH MPEACTABIIIEMOI HHPOpMAIIHH;
- YEeTKOCTb B U3JI0KEHUU HH(pOpMaIum;
- JOCTYMHOCTh TOJTy4eHUs1 HHPOpMaIiu.

5. IlepeyeHb OCHOBAHM VISl 0TKA3a B PACCMOTPEHUH O0palleHH i TPaskIaH



5.1. Ecnu B mucbMeHHOM OOpaIieHny He yKa3aHbl (haMuiIis TpakJaHuHA, HAIIPaBUBIIIETO
oOpailieHue, ¥ MOYTOBBIN UM 3JIEKTPOHHBIN aApec, 10 KOTOPOMY JIOJIKEH ObITh HallpaBJIeH
OTBET, OTBET Ha OOpaIlleHUE HE TaeTCsl.

5.2. Ecnu B oOpaitieHuun coaepskaTcsi CBEICHUS O MOATr0TaBINBAEMOM, COBEPILIAEMOM UITU
COBEpPILEHHOM NPOTHUBONPABHOM JICSHUH, a TAKXKE O JIULIE, €T0 IOATrOTABIUBAIOILEM,
COBEpIUIAIOIIEM WJIM COBEPILUBILEM, OOpallleHHEe MMOAJICKHUT HAIIPABICHUIO B TOCY1apCTBEHHBIN
OpraH B COOTBETCTBHHU C €T0 KOMIIETECHIIHEH.

5.3. ObparieHue, B KOTOPOM 00KaIyeTcs CyaeOHOe peIlieHUE B TEYCHUE CEMU JTHEH CO
JTHSI pETUCTPAIMH, BO3BPAIIAETCS TPAXKIAHUHY C Pa3bsICHEHUEM MOPSIKA 00KAIIOBaHHUS JJAHHOTO
CyZeOHOrO pelIeHusl.

5.4. B cnyuae, ecnu B 00pallieHUH COACPKATCS HEIIEH3YPHBIE IN00 OCKOPOUTEILHEIC
BBIPAXXEHHUS, YTPO3bI KHU3HHU, 37J0POBBIO U UMYIIIECTBY JOJKHOCTHOTO JIMIIA, & TAK)KE YWICHOB €ro
ceMbH, OOpaleHne ocTaercsi 0e3 OTBETa 10 CYIIECTBY OCTABIEHHBIX B HEM BOIIPOCOB.

5.5. Ecnu Texet nuchMeHHOTo o0pallieHus He MO1aeTCsl IPOUYTEHUI0, OTBET Ha
oOpamieHne He JaeTcs, OHO He MOAJICKUT HAIPABICHNUIO HA PACCMOTPEHHE, O YeM CO00IIaeTcs
rpaKIaHUHY, HallpaBUBIIIEMY oOpallleHue, €ciu ero pamMuiins U MOYTOBBIH aJipec MOAIAI0TCs
POYTEHHIO.

5.6. Ecniu B mucekMeHHOM 00pallleHU TPa)JIaHUHA COJEPIKUTCS BOIIPOC, HA KOTOPBIH eMy
MHOTOKPAaTHO JTaBAIMCH MIMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHEe HAIPABIIIEMBbIMU
oOpallieHus MU, U, IPH 3TOM, B 00paIIeHUH HE MPUBOISITCS HOBbIE TOBOJBI UM OOCTOSATEIHCTBA,
JIOJDKHOCTHOE JIMIIO BIIPAaBe MPHUHATH PelIeHUe 0 0€30CHOBATEILHOCTH 0YE€PETHOTO OOpalIeHHUs
U TIPEKPaICHUH MEPEMHUCKH C TPaXXTaHMHOM 0 JAHHOMY BOIIPOCY MPH YCIOBHH, YTO YKa3aHHOE
oOpaleHre 1 paHee HarpasJisieMble 0OpaIeHus] HAPABIISUIMCH B OJJUH U TOT )K€ OpraH
MECTHOT'O CaMOYIPABJICHUS WK OJHOMY U TOMY K€ JOJDKHOCTHOMY Jinily. O JTaHHOM pelieHuu
YBEIIOMIISIETCS TPaKIaHMH, HAIIPaBUBIINN OOpaIieHue.

5.7. Ecniu OTBeT 10 CyILecTBY MOCTABJICHHOTO B 0OpallleHMH BOIPOCa HE MOXKET OBbITh
JaH 0e3 pasriialieHus CBeICHHH, COCTABIISIONINX TOCY/IaPCTBEHHYIO WIIH HHYIO OXPAHIEMYIO
dbenepanbHBIM 3aKOHOM TailHY, TPaXJIaHUHY, HAlIpaBUBIIEMY OOpallieHue, COO0IIaeTcs O
HEBO3MOXXHOCTH JaTh OTBET I10 CYIIECTBY MOCTABIEHHOTO B HEM BOTIPOCA B CBSI3M C
HEJOMYCTUMOCTBIO Pa3TJalleHus] yKa3aHHBIX CBEACHUA.

5.8. B xoz1e TMYHOTO NMpreMa rpakJJaHuHY MOKET OBITh OTKa3aHO B JaJIbHEHUIIIEM
paccMOTpeHHMH OOpallleHus1, €CIM eMy paHee ObLI 1aH OTBET 10 CYLIECTBY MOCTABICHHBIX B
oOpallleHuH BOIPOCOB.

5.9. B cnyuae oOpaiiieHus TpakJlaHuHa C MUCbMEHHBIM 3asBJICHHEM O MPEKpaIleHun
paccMOTpeHHus ero oOpaInieHus, OTBET Ha 0OpallleHue He JaeTCsl.

5.10. Ha mucbMa, He SBISIFOIIMECS 3asiBICHUSIMH, )Kalo0aMu WIIH TIPEITIOKEHUSIMH, He
coJiepKanie KOHKPETHBIX MPEIIOKEHUN WK TIPOCHO (B TOM YHCIIE CTaHIapTHBIC
103/IpaBJieHus], COOOJIE3HOBAaHUS, MMChMa MPUCIAHHbIE I CBEIEHUS U T.JI.), OTBETHI, KaK
NPaBUJIO, HE TAIOTCS.

5.11. YBenomienue 06 0oTKa3e B pacCCMOTPEHUU OOPAIeHUs JOIKHO COJepKaTh
OCHOBAHMS 0TKa3a ¢ 0053aTeIbHON CCHUIKON Ha HApyIICHHUS.

6.Yci10BUSI M CPOKM PACCMOTPEHHs 00pallieHuii rpasKiaH

6.1. [Tucemennoe obpamienue, nocrynusiiee B JIOY, paccmarpuBaetcs B Teuenue 30
IHEeW co nHs peructpanuu B JIOY.

6.2. 3aBexyrouuii JJOY BIpaBe yCTaHABIMBATh COKPAIIEHHBIE CPOKHU PACCMOTPEHHUS
oOpareHui rpakaaH.

6.3. B HCKIIIOUMTENBHBIX CTyYasX, a TAKXKE B CIIy4yae HAMPaBJICHHS 3apoca B MHON OopraH
MECTHOT'O CaMOYIIPABJICHHUS, 3aBEIYIOIINI, BIIpaBe MPOJIUTh CPOK PACCMOTPEHUS OOpaleHHs
He Oosee yem Ha 30 AHEH, ¢ YBETOMIIEHUEM O TIPOJUICHUU CPOKA PACCMOTPEHUS, TPakIaHWHA
HaIlpaBUBIIIETO OOpAIICHHE.



6.4. Pe3ynbTaToM paccMOTpEeHHsI 0OpalleHHi TpakJaH, BISIETCS pACCMOTPEHUE BCEX
IIOCTaBJIEHHBIX 110 CYLLECTBY BOIIPOCOB B oOpameHuu. [IpunsaTre no HUM HEOOXOAUMBIX Mep U
HaIpaBJIEHUE MOTUBUPOBAHHOI'O OTBETA WIIM YBEAOMIIEHUSI TPAKIAHUHY.

7. TpeGoBaHus K NOMeLIEHUSIM U MeCTaM IpueMa o0palleHuil rpakiaH

7.1. Ilpuem obparieHuii rpaXiaH OCyIIeCTBISETCS B KAOMHETE 3aBEIyIOIIETO.
[Tomemenue 10JKHO COOTBETCTBOBATh CAHUTAPHO-IIIUAECMHOIOIMYECKUM ITPaBUIIaM U
HOpMaTHBaM.

7.2. Mecto nH(popMUpoBaHUs, IPEAHA3HAYEHHOE U1 O3HAKOMJICHUS TPaKIaH C
UH(POPMALIMOHHBIMHA MaTepHaliaMH, 000pyayeTcsi HH()OPMAITMOHHBIM CTEHAOM, CTYJIbSIMH U
CTOJIOM JUIsl 0OPMIIEHHS TOKYMEHTOB. MeCTO OKUAaHus 10JIKHO cO3/jaBaTh KOM(POPTHbIE
YCIIOBUS AJIs TPaXK/1aH.

7.3. Ilomerienue i mpuéma rpaxaaH J0JKHbI COOTBETCTBOBATh KOM(OPTHBIM /ISt
rpaXkaaH yCJIOBUSM U ONTUMAJIbHBIM YCIOBUSIM paboThl 3aBeaytouiero JOVY.

7.4. Kabuner 11 npuéMa NMCbMEHHBIX 00pallieHuii rpakjaH 000py10BaH
UHPOPMALIMOHHON TaOIMYKOH ¢ yKazaHHEeM HoMepa KabuHeTa, (paMuiIiy, UMEHH, OTYECTBA
3aBeytouiero JIOY, ocynecTBIAIOMIEro IprueM NMUCbMEHHBIX 00palleHnii TpakKaaH.

7.5. B nensix obecneueHust KOHQUACHIIMATEHOCTH CBEJCHUN O TPakJaHax
OJIHOBPEMEHHO BEETCS IIPUEM TOJIBKO OJHOTO TPakJaHUHA, 3a UCKJIIOUEHUEM CIIy4aeB
KOJUJIEKTUBHOI'O OOpallleHus TPakJ1aH.

7.6. Pabouee mecto 3aBenyromero IOV, ocymiecTisomero npuéM odpamieHui
rpa)aaH, J0HKHO ObITh 00ECIIEYeHO OPIrTEXHUKOMN, IEPCOHATIBHBIM KOMITBIOTEPOM,
IPOTrpaMMHBIM 00€CIIeYeHHEM O3BOJISIOIMMHI OPraHU30BbIBATh UCIIONHEHHE (DYHKIIMU B
IIOJTHOM 00beMe.

8. Jranbl padoThI ¢ 00paLICHUAMH IPAKIAH

8.1. Pabota ¢ oOpaleHusIMH IpakJiaH BKJIIOYaeT B ce0sl CIIEAYIOIINE HTAIIbL:
- MPUEM U PETUCTPAIUIO OOpaIEHU;
- HarnpaBjieHue oOpallleH!il Ha pacCCMOTpPEHHE;
- paccMOTpeHHe OOpalleHHi;
- JINYHBIN NIPUEM TPAXKIaH;
- MIOCTaHOBKY OOpallieHuil Ha KOHTPOJIb;
- NPOJJIEHHE CPOKa pacCCMOTPEHMsI OOpaIleHUI;
- MOJIFOTOBKA U 0(pOpMIIEHHE OTBETOB Ha 0OpaIleHNUS;
- KOHTPOJIb 32 PACCMOTPEHHEM OOpaIleHUH.

9. Ilpuém n perucTpanusi NMCbMEHHbIX 00paLeHU I

9.1. Bce noctynuBIIne NMCbMEHHbIE OOpallleHHs] TPaKIaH MOAJIekKAT PETUCTPALIUH.

Oo6parnienne MoxeT moctynuth B JIOY ogHUM U3 CIEAYIONUX CIIOCOOOB:
- MIOYTOBBIM OTIIPABIICHUEM;
- 0 AJIEKTPOHHOH T10UTE;
- JIMYHO TPaKTaHHHOM;
- MOCTYIUIEHHEM OOpallleHus IpaXk/1aHuHa U3 JPYTUX OPraHOB C MOPYUYECHHEM PACCMOTPETh
oOparieHue.

9.2. ObpareHue, NOCTYMUBIIIEE HETIOCPEACTBEHHO OT TpaskJaHUHA JINOO MPUCITAaHHOE
MOYTOBBIM OTIpaBICHHEM NTpUHUMaeTcs 3aBenyromum JJ0Y.

Oopartenne, TOCTynUBIIEE B POpME IEKTPOHHOTO TOKYMEHTA, OJICKHT
pPAcCMOTPEHHUIO B MOPsi/IKE, yCTaHOBIEHHOM DenepanbHbIM 3aKOHOM «O MopsiiKke pacCMOTPEHU S
oOpamienuii rpaxkaan Poccuiickoii @eneparum». B obpamennn rpax1aHiH B 0053aTEIIbHOM



MOPSIIKE YKA3bIBaeT CBOU (haMUIIHIO, UMSI, OTUYECTBO (TIOCTIEAHEE — MMPU HAIUYHH ), aAPEC
JJIEKTPOHHOMU MOYTHI, €CJIM OTBET JOJIKEH OBITh HANpaBlieH B (hOpMe AJIEKTPOHHOTO JOKYMEHTA,
Y TIOYTOBBIN aJIpEC, €CITM OTBET JIOJDKEH OBITh HAMPABJICH B MUCEMEHHOU (opme.

9.3. [TucbMeHHOE OOpaleHHe rpaXxaaHuHa JOHKHO COJEPKaTh:

- HAUMEHOBAHHE OpTraHa, B KOTOPBI HAIIPABIISIETCS MMCbMEHHOE oOpatieHue, 1u00
bamMunnio, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIA, TUOO JOKHOCTD
COOTBETCTBYIOIIIETO JIMIIA, & TAK)KE CBOU (PaMIIIHUIO, UMsI, OTYECTBO (TIOCIICTHEE TP HAJTHYIWH );
- MOYTOBBIN aJIpec, MO0 KOTOPOMY JIOJKHBI ObITh HaIlpaBJICHbI OTBET Ha oOparieHue, oo
YBEIIOMJICHHE O Mepeaapecanuy 00palieHus;

- CyTb 0OpalleHus, IPeI0KEHHS, 3asBICHUS UITH 5KaJI00BL;

- JUYHYIO TIOJIITUCH U JIaTy.

B ciayyae He06X0AMMOCTH B MMOATBEPKACHUE CBOMX JOBOJOB IPasKIaHIH MOXKET
MPWIArath K MUCbMEHHOMY OOpAaIIeHUI0 JOKYMEHTBI U MaTepPUAIIBI JIN0O WX KOIIHH.

9.4. 3aBenyroiuii, OTBETCTBEHHBIN 32 MIPUEM U PETUCTPALINIO OOpAIICHUN TpaXKIaH:

- MIPOBEPSIET MPABUIHLHOCTD aIpECaIy KOPPECIIOHICHIINU U IIEJIOCTHOCTh YIIAKOBKH,
BCKPBIBa€T KOHBEPTHI, IPOBEPSIET HATHYKE B HUX JJOKYMEHTOB, Pa30PBAHHBIE IOKYMEHTHI
MIOJIKJICUBACT;

- Mpujaraet BliepeIn MMchMa MOCTYNUBIINE C HUM JOKYMEHTHI (TacClOpPT, BOCHHBIH OHIIET,
TPYJOBYIO KHIIKKY, ICHCHOHHOE yIOCTOBEepeHue, (hoTorpaduu u T.1.), K TEKCTY MHChMa
npuiiaraetT KOHBEpT;

- COCTaBIISICT aKT HA IMUCHMA, TIOCTYIHBIINE C JICHS)KHBIMU 3HAKaMH (KPOME U3BATHIX U3
oOpailieHus1), IEHHBIMU OyMaramu (0OJUrausaIMy, akIusIMH ); ogapKkaMu, 0e3 MUCbMEHHOTO
BJIOYKEHUS;

- C HeIocTayel JOKYMEHTOB, YIIOMSHYTBIX 3asBUTEJIEM B OMKCSX Ha IICHHBIE MMHChMA;

- BO3BpaIllaeT Ha MOYTY oOpaIieHue TpaxaaHuHa, MOCTYUBIIEE OMUO0YHO (HE TI0 aapecy).

9.5. Peructpanus obpaiieHuit Tpaxk/iaH OCYIIECTBISETCS, KaK MPaBUIIO, B ICHb
MOCTYTUICHUsT 0OpaIleHus WM He TI03/IHee TPEX JTHEH C MOMEHTA IMOCTYIICHUS, OTACIBHO OT
OCHOBHOTO JIeJIONIPOU3BO/ICTBA.

B peructpannoHHO-KOHTPOIBHYIO KAPTOUKY BHOCHUTCS:

- (baMuIHsl, MHUIIUANBI TPaKJaHUHA (B UMEHUTEIBHOM TaJIexKe);

- MOYTOBBIN aJIpeC WM JaHHBIE TPaKIaHUHA, B aJpec KOTOPOTO MPOCAT HAIPABUTH OTBET
Ha oOpalleHue;

- THUII TOCTaBKH oOpamieHus (moctynuio no Marepuery, pakcy u 1.1.);

- BUJ 0OpaleHus (MpeanoKeHue, 3asBieHne, xanoba);

- KpaTKoe cojiep)kaHue 0OpaIieHus;

- HAaUMEHOBAaHHE OpTraHa, OTKY/a MOCTYMUIIO OOpalieHne, 1aTy U UCXOISIIHI HOMEp
COTPOBOJIUTENBHOIO MUChbMa (ITPHU HAJIMYUN).

9.6. PeructpalinoOHHBIN IITAaMI POCTABIISECTCS B TPABOM HUKHEM YTy Ha TIEPBOM JICTE
MUCEMEHHOTO OOpaIICHHUs, a HE Ha COIMPOBOIUTEIILHOM MHChMe (TIpH ero Haymuuu). Eciim MecTo,
npeIHa3HauYeHHOE JJI PETUCTPAIMOHHOTO IITAMIIA, 3aHATO TEKCTOM, IITaMIT MOXKET OBITh
MIPOCTABJICH B MTHOM MeCTe, 00SCIICUNBAIOIIEM €T0 TIPOYTEHUE.

Ha olpatiennn rpakjaHuHa He JOMYCKAeTCsl IelaTh HUKAKUX HaJIMUCEH, Kpome
MIPOCTABJICHHUS PETUCTPAIIMOHHOTO IITaMIIa.

9.7. Peructpupyrotcs epBUYHBIE OOPAICHHSI ITyTEM MPUCBOCHUSI KAXKIOMY
MOCTYIHBIIEMY JIOKYMEHTY TIOPSIKOBOTO HOMEpPa, KOTOPBIM BKITFOYACT B CeOs MTEPBYIO OYKBY
dbamMunuu rpaxxIaHuHa, THPE, COOTBETCTBYIOIIHH MOPSIIKOBBIN HOMEP, Kocasi uepTa U OyKBEHHOE
o0003HaueHne «m» (MMCbMEHHOE 00paIeHue).

9.8. I[TucbMa OTHOTO ¥ TOTO K€ aBTOPA M 110 OJTHOMY M TOMY K€ BOTIPOCY, MOCTYIHBIIINE
JI0 UCTEUYEHHUS CPOKa PACCMOTPEHHUSI IEPBOTO OOpaIeHHsI, CYUTAIOTCS IEPBUYHBIMU U
PETUCTPHUPYIOTCS 32 OJHUM M TEM K€ HOMEPOM, HO C TobaBieHueM mudpsl — 2, 3 u T. 1.

9.9. O6paimenue, TOAMMCAHHOE JBYMS U O0Jiee TpaxaaHaMu, pETUCTPUPYETCS KaK
KOJUIEKTUBHOE. KOJIEKTUBHBIMU SIBIISIFOTCS TAKXKE OOpAICHIS, TOCTYMUBIINE OT HUMEHH



KOJUIEKTUBA OpTaHU3aIiH, a TAKXKE PE30TIOIUN cOOpaHuii 1 MUTUHTOB. KoJleKTUBHOMY
oOpallleHUI0 MIPUCBaNBAECTCs OYepEaHON MOPSAIKOBBINM HOMED, TJI€ BMECTO EPBON OYKBBI
damunu rpaxxIaHnHa yKa3biBaeTcs «Koiy.

9.10. 3aBenyrouuii MpoBepsieT 0OpaIIeHUe Ha MOBTOPHOCTD. [I0BTOPHBIM cUMTAaETCS
oOpallieHue, OCTYIUBIIEE OT OJHOIO U TOT'O K€ aBTOpa 110 OJTHOMY U TOMY € BOIIPOCY, €CIIU
CO BpEMEHU MEePBOT0 OOpaIleHUsI UICTEK YCTAaHOBJICHHBIH 3aKOHOAATETLCTBOM CPOK
PacCMOTPEHHUSI UJTH 3asBUTENh HE COTJIACEH C MPUHSATHIM 10 €T0 OOPAIICHUIO PEIICHUEM.
Peructpupytorcsi OOBIYHBIM MOPSIAKOM, B PETUCTPALMOHHO-KOHTPOJIBHOM KapTOUKe J1eIaeTcs
OTMETKa O OBTOPHOCTH.

He cunraeTcs moBTOpHBIM 00pallieHue OAHOTO U TOTO e aBTOPa, HO 10 Pa3HbIM
BOIIPOCaM, a TaK)Ke MHOTOKpATHBIC 00paIeHusl.

9.11. MHOTrOKpaTHBIM cUUTaeTCs oOpalleHre rpaxaaHnHa, KOTOpoe MOCTynuiIo Ooee
JIBYX pa3 1o OJIHOMY M TOMY K€ BOIPOCY U 110 KOTOPOMY aBTOPY JIaHbl HCUEPIIHIBAIOIINE OTBETHI
COOTBETCTBYIOIIMMHU KOMIIETEHTHBIMU OPTaHaMU WJIH JOHKHOCTHBIMU JIMIIAMHU.

10. HanpaB/ieHue NUCbMEHHBIX 00pPallleHUil HA paccMOTpeHue

10.1. ITo xaxxnomy nucbMeHHOMY obOpaineHuto JJOY naet nopyyeHue UCIIOIHUTENIO, B
JOJKHOCTHOM MHCTPYKIIMK KOTOPOTO MPONKCaHa JaHHas (PyHKIHS, 1100 NCTIOTHEHNE
BO3JIaraeT Ha ceos.

[TopyueHue 3aBeyOIIEro JOIAKHO COJIEPIKATh:

- (aMuiIMIo ¥ MHULKANBI TOJHDKHOCTHOTO JIMIA, KOTOPOMY J1aeTcs OPYUYCHHE;

- HOPSIOK ¥ CPOK MCTIOTHEHUS;

- HOJIHUCH JJOJDKHOCTHOTO JIMLIA, TABIIEro NOpy4YeHue, ¢ pacin(poBKOi MOANUCH U
yKa3aHHEM JaThI.

10.2. TTopyuenue 3aBenyromero JJOY MoxeT 1aBaThCsl HECKOJBKUM HCTIONHUTENIM. B
ATOM CIIy4ae OTBETCTBEHHBIM HCIIOIHHUTEIEM SIBISIETCS TOT, KTO 3aIIMCaH B MOPYYEHHUH TTEPBBIM.

10.3. TTopyueHue pyKoBOJUTENS MOXKET COCTOATh U3 HECKOJIBKHUX YacTeH,
NPENMHUCHIBAIOIINX KaXKIOMY HCIIOIHUTEIIO CAMOCTOSTEFHOE IEHCTBHE, TIOPSIIOK M CPOK
UCTIOJTHEHUS.

10.4. TTopyuenue ¢ KOHKPETHON JaTOW MUCTIONHEHHS ITOIJICKUT BBITIOJTHEHUIO B
yka3aHHbIH cpok. [Topydenue 6e3 ykazaHHsI KOHKPETHOM JaThl HCIIOJIHEHUS, UMEIOIIIee
noMeTKy «Cpo4YHO0» UCTIONHSIETCS B 3-THEBHBIN CPOK, UMeroIIee MoMeTKy «OnepaTtuBuo» B 10-
JTHEBHBIH CPOK, ocTalibHbIe B 30-THEBHBII CPOK.

10.5. 3anpemiaercst HanpaBATh oOpallleHue Ha pACCMOTPEHHE B YUPEXKIEHUE WU
JOJDKHOCTHOMY JIMILY, pellieHre WK aeiicTBue (0e31eiCTBIE) KOTOPhIX 00XKalTyeTcs.

10.6. OdopMIIATH PE30TIONNI0 Ha OOPAIIEHUH HE JTOTTYCKAEeTCsl.

10.8. OTBETCTBEHHBIH 3a MPUEM U PETUCTPAIIUIO OOpaIleHU TPaXK/IaH:

- BHOCHUT TEKCT OPYUEHUS 3aBEAYIOIIET0 B PErHCTPALMOHHO-KOHTPOJIbHYIO KAPTOUKY;

- €CJIM B MOPYYEHUHU HECKOJIBKO MCIIOJHUTEIIEH, TO IeJIaeT HE0OX0IMMO€e KOJTMYECTBO
Konuii oOpamienus u nopydeHus. [lomHHUKN 00palieHus 1 MOpyYeHHs OCTAIOTCs Y
OTBETCTBEHHOTO 32 ITPHEM M PETUCTPAIHIO 0OpaIIeHIH IpaX/1aH, NCTIOTHUTEIIO HATIPABIISIFOTCS
KOMHMU OOpaleHus U MOpyYESHHUS;

- Ha 00paleHusX, B3AThIX Ha KOHTPOJIb, TIEPEl HAIPABICHHUEM Ha pAaCCMOTpPEHHE
npoctasiserca mramn « KOHTPOJIby;

- MMCEMEHHOE OOpalleHue, cojepxkaliee BOMPOChl, pelieHHe KOTOPhIX HE BXOJIUT B
komnereHnuto JJOY, HanpaBisieTcsi ¢ CONPOBOAUTENBHBIM MUCHbMOM B TEUEHUE CEMHU JTHEU CO
JIHSI PETUCTPALIUU B COOTBETCTBYIOLIUN OpraH MECTHOT'O CaMOYIIPABIIECHUs, YUPEKIACHUE WIH
JIOJDKHOCTHOMY JIMITY, B KOMIIETEHITUIO KOTOPBIX BXOJIUT PEIICHHE MMOCTABIICHHBIX B OOpaIlleHUH
BOTIPOCOB, C YBEIOMJICHHEM TpakIlaHWHA, HAPABUBIIIETO O0paIlleHe, O Iepeaipecalii, 3a
HCKJIIOUYCHHEM CITy4aeB, YKa3aHHBIX B ITyHKTE 5.5.



3asenyrouuii JIOY npu HanpaBiIeHUU MHUCEMEHHOTO 0OpaIleHus, 10 KOMIETEHIIUH
MOJKET 3aIlpaliuBaTh JOKYMEHThI U MaTepUajbl O Pe3ylbTaTaX PaCCMOTPEHUS OOpalleHusl.

11. PaccMoTpenne oOpameHuii

11.1. McniomHUTENH NIPH MOTYYCHUN TUCBMEHHOTO O0paIIeHus, IPHIIOKEHUH K HEMY
(mpu HanMuKMK), ¢ nopydeHueM 3aseayroiero JJOVY, B mpeaenax cBOMX MOJIHOMOYUI BIPaBe:

[Tpurnamare 00paTUBIINXCS TPaKIaH UL TMYHON Oece/bl;

B citydae He0OXOJUMOCTH B yCTAaHOBJIEHHOM 3aKOHOATEILCTBOM IOPSIIKE 3allpaliuBaTh
JIOTIOJTHUTEIIbHBIE MAaTePUAIIbI U TIOTY4aTh OOBSICHEHUS OT TPaX/IaH;

VYdacTBOBaTh B pab0oTe KOMUCCUHU AJIsl IPOBEPKU (PaKTOB, U3JT0XKEHHBIX B 0OpalLEHUSIX, B
TOM YHCJIE C BBIE3JIOM Ha MECTO;

3aBeyIOLIMI UMEET IIPaBO HAMPABIATH 3aIIPOCHl B NHBIE HCIIOJIHUTEIBHO-
pacnopsAUTeNbHbIE OpraHbl MECTHOI'O CAMOYIIPABJICHUS, MyHUIIUTIAIbHbBIE IPEANPUATUS U
yupexaenus. Opraibl MECTHOI'O CaMOYIPABJIECHUS, MyHULIMIIAIIBHBIE YUPEXKICHUS U
HPENIPUATHSL, JOJKHOCTHBIE JIMIIA [10 HAIIPaBJICHHOMY B YCTAaHOBJICHHOM MOPSJKE 3a1Ipocy
3aBegytouiero JIOY o6s3anbl B TeueHue 15 nHel npenocTaBuTh TOKyMEHTBl M MaTepUallbl,
HE0OXOUMBIE JJI PACCMOTPEHHUS 00pallleHus, 32 UCKIIOYEHUEM JJOKYMEHTOB U MaTepHaJoB, B
KOTOPBIX COJEPIKATHCS CBEIECHNUS, COCTABIISAIONINE TOCYAAPCTBEHHYIO WM UHYIO OXPaHAEMYIO
(denepanbHbBIM 3aKOHOM TaliHY, U 111 KOTOPBIX YCTAHOBIJIEH OCOOBIN NOPSAOK NPEAOCTABICHHUS.

11.2. IToaAroToBIIEHHBIE 110 PE3yIbTaTaM PACCMOTPEHUS OTBETHI JIOJIKHBI
COOTBETCTBOBATH CIICAYIOUINM TPEOOBAHUSIM:

- OTBET JIOJIKEH COJepkKaTh KOHKPETHYIO U YETKYI0 HH(OPMAIIHIO 110 BCEM BOIIpOCcaM,
MOCTaBJIEHHBIM B 00pallleHnH (4T0, KOT/la U KeM CAEJIaHO WM OyJIeT AenaThCes);

- €CIi Mpock0a, N3JI0KEHHAs B 00pallleH!H, HE MOXKET ObITh yJJOBJIETBOPEHA, TO
YKa3bIBAETCs, 110 KAKUM IIPUYUHAM;

- B OTBETE JIOJDKHO OBITh YKa3aHO, KOMY OH HallpaBJIeH, JlaTa OTIIPaBKH, PErUCTPALIMOHHBIN
HOMED oOpatieHust, pamMuiusi, UMsi, OTYECTBO M HOMEP TesieOHA UCTIOTHUTEIS.

11.3. TIpu yxoze B OTIYCK HCHOJIHUTENb 00513aH MepeiaTh BCe UMEIOIINECs Y HEro Ha
MCIIOJTHEHUH NMHCbMEHHbIE 00pallleHNs rpakaaH pabOTHUKY, BPEMEHHO €ro 3aMellatoeMy.

11.4. TIpu nepeBoze Ha Ipyryro paboTy WK OCBOOOXKIEHUN OT 3aHUMAEMON JOIKHOCTH
B 10V nomxHOCTHOE U110, 00513aHO CAATh BCE MUChMEHHBIE OOpaIIeHHs T0HKHOCTHOMY JIUILY,
Ha3HAYCHHOMY PYKOBOJUTEIIEM.

11.5. McnonHuTENs TOTOBUT NUCBMEHHBIN OTBET IPaXIaHUHY IO CYLIECTBY
MIOCTAaBJIEHHBIX B 0OpallleHMH BOIIPOCOB U MPECTABISAET €ro Ha moAnuch 3aeaytomemy 10V,
JaBIIEMY TIOpyUYEHHUE 110 PACCMOTPEHUIO 00pallleHUs, He T03/IHee MATH IHEH 10 AaThl
OKOHYAHUS CPOKA PACCMOTPEHUS.

11.6. ITocne noanucanus 3aseayronuM JIOY oTBeTa rpak1aHUHY NOIJIMHHUAK
OTIIPABJISETCS IPAXKAAHUHY, KOIIHSI OTBETA MOIINBAETCS B EIIO0.

11.7. ObpareHue cauTaeTcsi paCCMOTPEHHBIM, €CJTH 3assBUTEIIO JJaHBI OTBETHI HA BCE
MIOCTaBJIEHHBIE B HEM BOIIPOCHI, IPUHATHI HEOOXOJUMBIE MEPbI, TaHbl HCUEPITBIBAIOIINE
pa3bsCHEHUS.

11.8. PaccmoTtpenue obparieHuit ocymiecTBisieTcs Ha 0€3B03ME3JHOM OCHOBE.

12. Opranusanusi ¥ NpoBeieHUE JMYHOI0 PHEMAa IPakAaH

12.1. B IOY R0MKHOCTHBIM JIUIIOM, BEAYIIUM JIMYHBIN NPUEM TPAKIAH B
YCTaHOBJICHHBIE Yachl, siBJIsieTcs 3aBeaytouuii JJOY.

12.2. Unsie nomkHocTHBIE aunia JIOY BeayT paboTy C yCTHBIMU OOpaIieHUsIMUA TPaKIaH
B XOJIC UCIIOJIHEHHS CBOUX JOJDKHOCTHBIX 00SI3aHHOCTEIA.



12.3. I'pacduk nuuHOTO NpuéMa rpaxaan 3aseayomum JJOY pazmemiaercs Ha
uHpopmanmonnom crerae 10V, na opurnmansHom caiite JJOY.

['paxxnane, umeroiye AbIOTHl U MPEUMYIIECTBA, YCTAHOBIIEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyu, TpUHUMAOTCS] BHE OYEPEIH.

12.4. B ciiyyae, eciivi U3JI0KEHHBIE B YCTHOM OOpAaIleHUU CBEIACHUS SBIISIOTCS
OUYEBUHBIMU U HE TPEOYIOT AOIMOJHUTEIBHON MPOBEPKH, OTBET Ha 0OpallleHHe C COTJIacus
rpakJIaHWHA JJAETCSl YCTHO B XOJI€ TUYHOTO MPUEMa, O YEM JIeIaeTCsl 3alUCh B KAPTOUKE
JMYHOTO MpreMa rpaxkJlaHuHa. B ocTanbHbBIX ciydasx JaeTcs MUCbMEHHBIN OTBET MO CYIIECTBY
MOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB.

12.5. Bo BpeMs TMUHOTO MpuéMa rpakJJaHuH UMEET BO3MOKHOCTh M3JI0KHUTH CBOE
oOpaieHue ycTHO 1100 B mUChbMeHHOU dopMme. [IrncbMeHHOe 00paliieHue, MPUHATOE B XOC
JUYHOTO NpUéMa, MOICKHUT PErUCTPAIH U PACCMOTPEHUIO B MOPAJIKE, YCTAHOBICHHOM
JIEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM.

12.6. B ciydae, eciii B 00pallieHun COJIEPKaTCsl BOMPOCHI, PEIIEHHE KOTOPHIX HE BXOAUT
B KOMIIeTeHIINIO 3aBeaytomiero JJOVY, rpaxkaanuny gaetcs pa3bsiCHEHUE Kya U B KAKOM
MOPSIKE OH MOXKET 00OpaTUTHCS.

12.7. B xoae nuuHOro npuéma rpaxaaHuHy MOXET OBbITh OTKa3aHO B JalibHEUIIIEM
paccMOTpeHHH 00pallleHus, €Clii eMy paHee ObLT JaH OTBET IO CYIIECTBY OCTABICHHBIX B
oOpallleHuH BOIPOCOB.

12.8. Ilo okOHYaHUU JTUYHOTO MPUEMA JOKHOCTHOE JIUII0, IPOBOAMBILIEE TPUEM,
JIOBOJTUT JIO CBEJICHUS 3asIBUTEIIS TIPUHATOE PEIICHNUE WM HHOOPMHUPYET O TOM, KOMY Oyzer
MOPYUYEHO PACCMOTPEHHE U MPUHITHE MEP IO €r0 0OpaICHHIO.

12.9. JIo;>KHOCTHOE JIMLIO, IPOBOJUBILIEE IPUEM, 110 PE3Yy/IbTaTaM PaCCMOTPEHHUS
oOpalleHu# Tpaxk/iaH IPUHUMAET PElIeHHE O MOCTAHOBKE Ha KOHTPOJIb UCIIOJIHEHUS TOPyYEHUI.

12.10. Cpoxk ucnonnenusi- 30 gHEH Co THS PErUCTPaAIlMUA YCTHOTO OOpaIieHusl.

12.11. Marepwuaisl ¢ TMYHOTO MpUEMa Tpak/iaH, XpaHsITcs S (MATh) JIET, TOCIe Yero
YHUYTOXAIOTCSI B YCTAHOBJIEHHOM TIOPSIJIKE.

13. [locTanoBKa oOpaleHNii HA KOHTPOJIb

13.1. OcHoBaHMEM U1 TOCTAHOBKH OOpaIlleHUs IPpaXJaHUHA HAa KOHTPOJIb SBIISETCS
oOpamienue, nocrynusiiee B JIOY, B KOTOpoM coo011aeTcss 0 KOHKPETHBIX HApYIIEHUSIX
3aKOHHBIX ITPaB U UHTEPECOB I'pak1aHNHA.

13.2. Pemienne o moctaHOBKe 0OpallieHHUs Ha KOHTPOJIb IpUHUMaeT 3aBeayromuit JJOVY,
JABIIMH MOpyYEeHHE IO PACCMOTPEHUIO OOpaIeHMS.

13.3. TTocranoBKa oOpalieHust Ha KOHTPOJIb TPOU3BOAUTCS B LIEJSX BBISBICHUS
npuaumasmuxcs JJOY mMep no 3amure 3aKOHHBIX MPaB U MHTEPECOB IPakIaHUHA, a B CIIydae
MOBTOPHBIX (MHOTOKPATHBIX ) 0OpallleHuil - yCTpaHEeHUs! yKa3aHHBIX HEIOCTATKOB.

KoHTposb ycTaHaBimBaeTcs 3a pacCMOTPEHUEM:

- 3ampocoB U OOpaIeHH IeMyTaTOB (YJICHOB) OPTAaHOB 3aKOHOAATEIIBHOM,
IIPEJICTaBUTEIILHOM BIIACTU BCEX YPOBHEM;

- oOpallleHu# TOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYTIPaBJICHHUS, peIaKIIHi
CpeICTB MaccoBOM MH(pOpMaIKH, B KOTOPBIX YKa3zaHa IMPOck0a 0 MPeJOoCTaBIEHUH OTBETA;

- oOpallleHu#, HalpaBJIEHHbBIX B UHBIE HCIIOJHUTEIBHO-PACIOPATUTENIbHBIE OPTraHbl
MECTHOI'O CaMOYIIPABJIEHUS, MyHULIUIIATIbHBIE YUPEKICHUS palioHa;

- oOpallieHu# 0 YCMOTPEHHUIO PYKOBOIUTEIIS.

13.4. KonTpouns B IOV 3a nmopsakoM paccMOTpeHus: 00palieHuii TpakaH OCYIECTBIISET
3aBenyromuii JIOY.

14. IIpoaJieHue cpoka paccMOTpPeHHs OOpPallleHU il rPaxaaH



14.1. OcHoBaHueM JUIsl TPOJICHHS CPOKA PACCMOTPEHUS 00OpaIlleHus TpaKIaHuHA B
JOYV sBnsercs HeoOX0IUMOCTb JOTIOJTHUTEIHHON TPOBEPKHU U3JI0KEHHBIX B OOpaIlleHUH
CBEJICHMI, a TaKKe B CIy4yae HANpaBJIEHMs 3alpoca B Ipyroi rocy1apCTBEHHbIN OpraH, oprat
MECTHOT'O CaMOYIIPABJICHHUS, OPraHU3AIMIO TOPOa C LEJIbIO MOTYYeHUs UH(popMaLuu,
HEOO0XOIMMOM JJIsl pACCMOTPEHHSI 0OpaIleHHs..

Cpox paccMoTpeHus 00paIeHust MOXKET OBITh MPoIIeH He O6osee ueM Ha 30 mHEH.

14.2. Jlns pemieHust BOMPoca O MPOAJICHUH CPOKA PACCMOTPEHUS 00paIeHus
UCIIOJTHUTEIIb TOTOBUT CIYKEOHYIO 3alHUCKY C 000CHOBaHUEM HEOOXOAMMOCTH MPOJICHUS CPOKa
paccMOTpEHHUsI U IIpescTaBisIeT ee 3apenyomeMy JOVY, no nopydyeHuto KOToporo
paccMmarpuBaeTcs oOpaiieHue, He o3AHee 5 THEl 10 UCTeYeHHsI CPOKa MOPYUCHHUS.

14.3. Ecnu 3aBenyrommii IOY Ha OCHOBaHWU CITY)KEOHOU 3aIMCKU HCTIOTHUTEIS
MPUHUMAET PELICHUE O MPOAJICHUU CPOKA PACCMOTpPEHUs o0pallleHus1, B IPaBOM BEPXHEM YIIIy
CIIy’K€OHOM 3alMCKH OH YKa3bIBAET CPOK MPOJICHUS, CTABUT NOAIKCH U IaTy TOITHCAHUS.

14.4. VcnonHuTens B JAaHHOM Cllydae yBEIOMIIAET Ipa)</IaHUHa, HAIPABUBIIETO
obparmienue B JIOY, o mpoiyieHuU CpoKa pacCCMOTPEHHS €ro oOpaIieHusl.

15. loaroTroBKa 1 HaNpaBJieHHE OTBETA HA O0pallleHHe IPaKIaAHNHA

15.1. UcnnonHuTenp, HECET OTBETCTBEHHOCTD 3a IMOJATOTOBKY OTBETA:

- YeTKO, N10CIIeI0BaTEIbHO, KPATKO U3JIaraeT pa3bsiCHEHUs Ha BCE MIOCTABICHHbIC B
oOpallleHuu BOIPOCHI;

- IIPU NOATBEPIKICHUH CBEACHUHN, U3JI0’)KEHHBIX B OOpaIlleHNH, YKa3bIBaeT B OTBETE, KaKue
MepbI IPUHATHI 110 OOPALLEHUIO;

- IIPU NOJTOTOBKE OTBETA B BHIIECTOAIIMNA OpraH UCIIOJIHUTEILHON BIAacTH, 110
HNOPYYEHUIO KOTOPOI'0 pacCMaTPUBAIOCh OOpallleHUE IPaXKAaHNHA YKa3bIBaeT, KOI/Aa
IpOMH()OPMUPOBaH 3asBUTEIb O Pe3yJbTaTax pacCCMOTPEHMSI €ro OOpalleHus, J100 mpuaaraet
KOIUIO OTBETA 3asIBUTEIIO;

- IIPU OJTOTOBKE OTBETA HA KOJUIEKTUBHOE OOpallleHHe yKa3bIBaeT, KOMY U3
00paTUBIIMXCS TPaXkJlaH HAlpaBJIEH OTBET;

- IIPU IPOJJICHUH CPOKa pacCMOTpeHUs oOpaleHus 100 B Cilydyae HEBO3MOKHOCTH
pelIeHrs BOIPOCOB, 0003HAYEHHBIX B OOPAIIEHNH, B YCTAHOBJIEHHbBIE CPOKH, B OTBETE
IpaXAaHUHY YKa3bIBAE€T CPOK OKOHYATEIBHOTO PELLIEHUS BOIIPOCOB;

- €CJIM 10 pe3yJibTaTaM pacCMOTPEHUS OOpallleHUs TpakJaHUHA MPUHSAT IPaBOBOM aKT, TO
€ro DK3EMILISP HaIlPaBJISIETCs TPAaXIaHUHY BMECTE C CONTPOBOJUTENBHBIM IMMCHMOM,
noANMCaHHbIM 3aBeayronum JIOVY;

- €CIIi Ha 00palleHne 1aeTCs IPOMEXYTOUHBIM OTBET, TO B TEKCTE YKa3bIBACTCS CPOK
OKOHYATEJIBHOTO pa3pellieHus BOIpoca.

15.2. B 1eBoM HUXHEM YTy Ha KOITUU OTBETA YKa3bIBAIOTCS (paMUIINS, HHULIHAJIBI
UCTIOJIHUTEIISE U HOMEp €Tro CIIy>KeOHOro TenedoHa, CTaBUTCS JIMYHAS TOIMTUCH UCTIOTHUTEIS.

15.3. IloaroToBIEHHBIN OTBET NEpENAETC Ha NOANKCH 3aBenytoniemy 10V, napmemy
MOpYYEHHUE 10 PAaCCMOTPEHUIO oOparieHus. PykoBoauTesb B Cilydae COrjachs ¢ OTBETOM
MOJMUCHIBAET €r0, PEruCTPUPYET U OTIPABISAET IPAKIAHUHY.

15.4. Eciin pyKOBOAMTENB HE COTIIACEH C OTBETOM, TO B IIPABOM BEPXHEM YIUIy OH CTaBUT
HE0OXOUMYIO BU3Y, ITOCIIE Yero oOpalleHre ¢ NpUIoKeHUIMU (MIPU HAJTMYUN) BHOBb
NEPEJAETCS] UCTIOTHUTEIIO.

15.5. OTBeThl Ha oOpaleHus neyaratorcs Ha Oinankax JJOY.

15.6. B oTBeTE rpa’kJaHMHY WX BBIIIECTOSIIIEMY OpPraHy BJIACTH, 110 IOPYUYEHHUIO
KOTOPOI'0 pacCMaTpUBAJIOCh OOpAIllEHUE rPpaXIaHuHA, YKa3bIBACTCs PE3YIbTAT PACCMOTPEHUS
oOpalieHus: Mepbl IPUHATHI, PEIICHO MOJIOKUTEIBHO, Pa3bsICHEHO, OTKa3aHo, (PaKThI
HNOATBEPAMIUCH UM (PAKThI HE MOATBEPIUINCE.

15.7. OTBeTHI HE COOTBETCTBYIOIINE TPEOOBAHUIM, IPEAYCMOTPEHHBIM HACTOSIIIIUM
pErIaMeHTOM, BO3BPAILIAIOTCS UCIIOJIHUTENIO 111 TOPaOOTKH.



15.8. Ecnu oTBeT nipencraBiseTcst Ha oOpalieHre, IOCTaBJICHHOE Ha KOHTPOJIb,
PYKOBOJIMTEIb MTOCIIC O3HAKOMJICHHS M COTJIACHS C OTBETOM CITMCHIBAET €r0 B apXMBHOE JIETIO,
CTaBUT MOAMNUCH U J1ATY.

15.9. [locne nognucanus orBera 3apenyrommM J{OY u HanpaBiieHHs: OTBETa 3asBUTEINIO,
MOPYYEHUE PYKOBOJIUTEINS, OOpallleHne, JOKYMEHTHI 10 PACCMOTPEHUIO (IIPU HATUYUH ), KOTIUS
OTBETA TPAXKAAHMHY BMECTE C PErUCTPAIIMOHHO-KOHTPOJILHON KapTOYKOM IMOIIIMBAIOTCS B
ApXHUBHOE JIETIO.

16. KonTpoJs 3a paccMoTpeHneM o0palieHui rpakaian

16.1. Koutponb B JIOY 3a cpokaMu U MOPSAIKOM PAaCCMOTPEHUS OOpaIeHUH TpaXkKaaH
ocyiecTBisiercs 3apeayromum JOVY.

17. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIMI IPU padoTe ¢ 00paleHUAMH I'PAKIAH

17.1. T'paxxnane BrpaBe oOxanoBath peuienus, npuasaTeie JJOY (Ha mrobom stamne),
neiictBus (Oe3neiicTBue) nomxHocTHRIX uil JJOY B nocyne6HOM U cyieOHOM TOpsIKe.

17.2. Ha nomkHocTHBIX 711 IOY 3aHUMAarOmuxcst pacCMOTPEHUEM 00paIieHui rpaxiaH
BO3JIaraeTcsi OTBETCTBEHHOCTh 33 COXPAHEHUE CBEJICHUI, COJICPIKALIMXCS B 0OpaIeHHUSIX
TpaXKaaH, a TAKKE MEPCOHATBHBIX TAHHBIX TpakaaHuHa. CBEICHHUS, COJICPKAIIIECS B
00palIeHUsX TPAXKJIaH, U UX IEPCOHATBHBIC JAHHBIC MOTYT UCIIOJIb30BAThHCS TOHKHOCTHBIM
JUIIOM TOJILKO B CIIY’)KEOHBIX IIEJIIX M B COOTBETCTBHHU C TIOTHOMOYHSIMH JIOJKHOCTHOTO JIUTIA,
3aHUMAIOIIETOCs PACCMOTPEHHEM OOPAIICHHUSI.

17.3. 3anpemiaercs noykHOCTHRIM Jniam JIOY pasriamienue coaepskaiiencs B
oOpartieHny HHGOPMAIUHU O YaCTHOM JKM3HM IpakIaHnHa O6e3 ero cornacusi. He sBisercs
pasrialeHnueM CBEJICHUH, COACPKAIUXCS B 00OpaIieH!H, HAITPaBJICHNE TUCHMEHHOTO
oOpallieHusl B MHBIE UCTIOTHUTEIbHO-PACTIOPAAUTENbHBIE OpraHbl MECTHOTO CaMOYIIPaBIIEHUS,
MYHHIIHITAJILHBIC YIPEKICHUS paliloHa, B KOMITETCHITHIO KOTOPBIX BXOJIHUT PEIICHUE
MOCTaBIIEHHBIX B OOPAIlIEHUH BOIIPOCOB.

17.4. 3a napyuieHue mopsijika ¥ CpOKOB pacCMOTPEHHs 0OpaIleHui Tpaxaan
JOJKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOAATEIHCTBOM PD.
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